
Maine Department Of Education

Summer Food Service Program

2023 Annual Training



Ice Breaker!

What are you most looking forward to 

this summer? 



Agenda

Å 2023 Maine SFSP Overview

Å Rural Non-Congregate Meals

Å SFSP Meal Pattern Review and Purchase Requirements

Å SFSP Meal Service

Å Meal Counting and Accountability

Å Civil Rights Reminders

Å Training, Administrative Reviews and Paperwork 

Requirements



Program Purpose

Ensuring Children have Access to Nutritious 

Meals and Snacks When School is not in 

Session

The Summer Food Service Program (SFSP) is a 

federally-funded, state-administered program 

SFSP reimburses program operators who serve 

complementary healthy meals and snacks to 

children and teens in areas of need



SFSP Staff

Adriane Ackroyd, SFSP Coordinator, adriane.ackroyd@maine.gov 207-592-1722

Kate Fayle, SFSP Outreach Coordinator, kaitlin.fayle@maine.gov 207-592-4198

Jodi Truman, SFSP Financial Specialist, jodi.truman@maine.gov 207-624-6877

Terri Fitzgerald, SFSP USDA Foods Specialist, terri.fitzgerald@maine.gov 207-624-

6882 

Paula Nadeau, SFSP Administrative Support, paula.nadeau@maine.gov 207-624-

6842
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mailto:aitlin.fayle@maine.gov
mailto:Jodi.truman@maine.gov
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Key Websites 

Maine DOE SFSP website 
https://www.maine.gov/doe/schools/nu
trition/programs/sfsp

Required forms and guidance:

Å Monitoring forms

Å Meal accountability forms 

Å Guides to meal pattern 

Å Training links and materials

Å Additional resources 

Maine CNPweb

https://me.cnpus.com/cnp/Login

Å Complete annual application 

packet online

Å File claims

Å USDA foods

https://me.cnpus.com/cnp/Login


Key Websites 

Maine Bright Track 

https://mainebrighttrack.com/

Å SFSP online training platform 

Å Topic specific modules can be used for staff training

Å This is not inclusive of all potential USDA updates

ï We will have a USDA SFSP updates webinar in May with 
a review of rural non-congregate operations  

Å Access Code: maine111

Å Not required for sponsors who have received in person 
training 

https://mainebrighttrack.com/


Sponsor Responsibilities 

ÅComplete an application and accept an agreement with 

Department of Education Child Nutrition

ÅOversee personnel/volunteers and make sure the site(s) 

operate in compliance with regulations 

ÅServe meals that meet the UDSA meal pattern and 

insure proper accountability of meals serve to children

ÅFile claims for reimbursement



2023 Reimbursement Rates 



Summer 2023 Program Changes at a glance 

Back to pe-pandemic requirements for operations:

ïTraditional methods of determining 50% eligibility of site

Å5 year carryover still in place (exception sites that used waivers)

ï Site time restrictions for all congregate sites (with the exception of 
residential camps)

ïOpportunities for Rural Sponsors to Operate Non-Congregate Rural 
Sites 

ïSchool Sponsors with accredited/academic summer school may 
operate under NSLP if they do not qualify under traditional site 
eligibility requirements   



Program Administration

SFSP applications can be found at: https://me.cnpus.com/cnp

ÅWhatôs in the Annual Participation Packet?

ï Sponsor application

ï Budget

ï Site information sheets

ï Checklist forms

ÅMonthly Claims

ÅResources on how to complete the packet are here

or click the ñhelpò tab in CNPweb

https://me.cnpus.com/cnp
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.maine.gov%2Fdoe%2Fschools%2Fnutrition%2Fprograms%2Fsfsp&data=04|01|Adriane.Ackroyd%40maine.gov|323ab1d8667144d3c8b108da18bcf14b|413fa8ab207d4b629bcdea1a8f2f864e|0|0|637849497023729823|Unknown|TWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D|3000&sdata=DLdo6P3BJ%2BH7SUo4fR3OKWHHVo96CD%2FNWk4HrrCLxRc%3D&reserved=0


CNPweb Users

All sponsors must have two different users assigned to CNPweb as an edit 

check for submitting program applications and claims 

Å Sponsor AdministratorïFiles/submits the application and site claims

Å Claim Approver (formally known as Legal Agent) ïApproves site claims 

and submits the annual application for DOE  

If you do not have access to CNPweb contact Child.Nutrition@maine.gov

mailto:Child.Nutrition@maine.gov


CNPweb Instructions  

User Guides for the Application, 
Budget, and Site Info Sheets 
can be found under the ñhelpò
tab  in CNP web 

Addition instructional YouTube
videos can be found on the 
Maine CN SFSP website:

https://www.maine.gov/doe/sch
ools/nutrition/programs/sfsp



Annual Deadlines 

Annual Deadlines:

Å SFSP Annual Participation Packet in CNPweb due June 2, 2023

ï USDA Foods for SFSP deadline April 21, 2023 

Å Monthly Claims: 8th of each month

ï Approved claims submitted by the 8th are paid the month of submission 

ÅExample ïJune claim submitted by July 8 will be paid in July 

ï Waiting until the 60-day grace period leads to delayed payment

ÅJune 2023 claim must be completed by August 29, 2023

ÅJuly 2023 claim must be completed by September 29, 2023

ÅAugust 2023 claim must be completed by October 30, 2023

Å If one operating month is less than 10 days, it can be combined with the following month 
For example, June ï5 days of operations can be included in the July claim.

Å If you need help revising you claim, contact Jodi Truman in the Nutrition Office 



Required for Non-School Sponsors 

ÅUEI numbers 

Å- Federal Identification number

Process on SAM.gov for businesses that must 

register their entity



USDA Foods in SFSP

ÅSponsors with submitted SFSP applications by 

April 21 are eligible for USDA foods 

ÅOrdering is in CNPweb May 1 ï15 

ÅStep by step instructions can be found under the 

CNPweb ñhelpò tab

ÅIf you donôt see FDP in CNPweb contact DOE CN

Tentative offerings: 

strawberry cups, applesauce cups, WW tortillas



USDA Delivery Sites 

ÅSelect your SFSP name in the Food distribution 

program site

ÅIf you wish to add a delivery site, complete this 

MS form

ïEnter the name of the delivery site and address

https://forms.office.com/Pages/ResponsePage.aspx?id=q6g_QX0gYkubzeoajy-GTjkRg43GkTRGl8oKaTh8Y-JUMjdWN0gwMzNDRVZKN1BZSkVHUDE5QkFHUyQlQCN0PWcu


Reminder - Leftover Funds

ÅCan be put towards the next yearôs 

Summer Meals Program

Å Can be used in other USDA Child 

Nutrition Programs

If sponsor ceases program operation, 

excess money must be returned to 

Maine Department of Education Child 

Nutrition


